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Please complete, sign and return this form to: 

The Training Administrator

25a Laurel Gardens

Hanwell

W7 3JG

	Full Name of candidate
	


	Checklist (please tick if appropriate)


	(

	Up to Level 3: I have worked in the setting named below for at least 12 consecutive months and for at least 16 hours per week


	

	Level 4 and above: I have worked in the setting named below for at least 24 consecutive months in a full time capacity


	

	I have included a covering letter demonstrating my level of commitment to this training.


	

	The Manager/ Owner of the setting has provided a letter demonstrating their support for me as the candidate to complete this training, and has described how this will lead to improved quality in the setting. This includes a list of staff qualifications for the setting.


	

	My setting is good /outstanding as rated by Ofsted
	

	My setting is a private/ voluntary or independent setting
	

	I am eligible to receive public funds and have included a copy of my bio page
	

	Please note:



	Childminders do not need to complete SECTION B.



	There is a limited amount of funding allocated to each setting.  It is possible that a setting may only be allocated funding for one candidate.


	London Borough of Ealing reserves the right to decline any application. Other criteria may be used to determine which candidates are prioritised.



	Candidates MUST NOT start a course without written confirmation that the grant has been allocated. London Borough of Ealing will not accept any responsibility for disputes arising as a result of non-compliance to this.



	If you are applying for a degree course, there is no guarantee that their will be funding for subsequent years.




Section A

	Candidate Details



	Address
	

	Postcode
	

	Telephone
	

	Email
	

	Current childcare qualification
	

	Is this qualification full and relevant?
	

	Job Title


	

	How long have you worked at this setting?
	


Section B

	Childcare Provider Details



	Name
	

	Address
	

	Postcode
	

	Telephone
	

	Email
	

	Type of setting 

e.g. nursery
	

	Manager / Owner name
	


Section C

	Training Provider Details



	Name
	

	Address
	

	Postcode
	

	Telephone
	

	Email
	

	Course Details



	Course Title and level
	

	Start date


	
	End date
	

	*Cost including registration fee
	

	*Where cost or duration of the course goes beyond London Borough of Ealing expectations, the funding will be capped. 



	Foundation Degree:

Second year of funding is not guaranteed: please explain how you will be able to fund the remainder of your course.

	


Section D

	Terms and Conditions (please tick)


	(

	Prior to starting the course:

	1. Candidates MUST NOT start a course without written confirmation from the Training Administrator that the grant has been allocated to them.  The London Borough of Ealing will not take responsibility for any disputes between the candidates and the training provider should the candidates begin the course and be refused a training grant form London Borough of Ealing.


	

	2. London Borough of Ealing will contribute towards course fees. If course fees exceed this amount, then the balance owing will be the responsibility of the candidates or childcare provider.


	

	3. The childcare provider / childminder must pay the training provider the full amount received from London Borough of Ealing within two weeks of receipt of the grant.


	

	4. The childcare provider / childminder must provide evidence of payment to the training provider within four weeks of receipt of payment from London Borough of Ealing. Such payment to the training provider shall be evidenced by providing a copy of the receipt to the Training Administrator.


	

	Upon starting the course:

	5. The candidate must notify the Training Administrator in writing that they have started the course within the first two weeks of the start date.


	

	6. The candidate must agree to information being shared between Training Provider and London Borough of Ealing.


	

	During the course:

	7. The candidate must maintain a satisfactory level of attendance of the course sessions to fulfil the course requirements.


	

	8. The candidate must complete the course and coursework within the allocated time.


	

	9. Candidates must complete and return within 2 weeks of receipt, the six monthly monitoring questionnaires sent by London Borough of Ealing and co-operate with any other requests for monitoring information.


	

	10.  The childcare provider must complete and return within 2 weeks of receipt, any monitoring questionnaires sent by London Borough of Ealing and co-operate with any other requests for monitoring information.


	

	Upon completion of the course:

	11.  Within two weeks of completion, the candidates must notify the Training Administrator in writing and attach a copy of the certificate from the training provider.   If a certificate is not available within this time, the candidates must still inform the Training Administrator of completion and forward the certificate when available.


	

	Change of Employer / cease childminding for London Borough of Ealing

	12.  Candidates, who cease employment with the supporting childcare provider and begin employment with another provider within the London Borough of Ealing, can transfer the contract if the new provider agrees to undertake the relevant responsibilities.


	

	13.  Candidates, who cease employment with the supporting childcare provider and begin employment with another provider outside the London Borough of Ealing, will be considered as withdrawing and points 14 to 17 of these Terms and Conditions will apply
	

	14.  Childminders who cease childminding with the London Borough of Ealing, before the completion of the course, will be considered as withdrawing and points 14 to 17 of these Terms and Conditions will apply.


	

	Withdrawal from the course or need to suspend the course

	15. Candidates must notify the Training Administrator in advance if they need to leave or suspend the course prior to its completion. If the candidate fails to provide evidence of a substantive justification for withdrawal or suspension, London Borough of Ealing reserve the right to reclaim the course fees in full from the childcare provider / childminder.


	

	16. In the case of a justifiable suspension / withdrawal of the course, the childcare provider / childminder must ensure any refund received from the training provider (if applicable), is then paid back to the London Borough of Ealing within two weeks of receipt.


	

	17. Should the candidates fail to complete the course, London Borough of Ealing will take action to reclaim the course fees in full from the childcare provider / childminder. We recommend an agreement between candidates and childcare provider is written up to determine responsibility of each party in this instance.

	

	18. Should the candidate fail to complete the course, she/he will then forfeit access to further qualification training from the London Borough of Ealing for a period of two years.


	


Section – D

I, the candidate confirm that the information provided on this form is true and correct and that I have read and agree to the Terms and Conditions set out above:

	Signature of candidate
	
	Date

	Print Name
	


I, the manager / owner confirm that the information provided on this form is true and correct and that I have read and agree to the Terms and Conditions set out above:

	Signature of manager / owner


	
	Date

	Print Name
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