APPENDIX 1

 Sample Fee Policy

1. This policy was reviewed and approved by (insert name) on (insert date)

2. This policy covers the period (insert date) to (insert date)
3. The start and end times and charges for each session or the rate(s) charged per hour are shown in the table below:

	Start Time
	End Time
	Rate A

Per week
	Rate B

per Session (full session)
	Rate  C

per Hour

(part session)

	Babies
	0-2 years
	
	
	

	8:00
	18:00
	180.00
	40.00 per day
	£6.00

	8:00
	13:00
	100.00
	25.00
	£5.00

	13:00
	18:00
	100.00
	25.00
	£5.00

	
	
	
	
	

	Toddlers
	2 – 3 years
	
	
	

	8:00
	18:00
	150.00
	35.00 per day
	£3.50

	8:00
	13:00
	90.00
	20.00
	£4.00

	13:00
	18:00
	90.00
	20.00
	£4.00

	
	
	
	
	

	Nursery
	3 -4 years
	
	
	

	8:00
	18:00
	£140.00 (non funded)
	30.00 per day
	£3.00

	8:00
	13:00
	90.00
	20.00
	£4.00

	13:00
	18:00
	90.00
	20.00
	£4.00

	
	
	
	
	


4. The charges for additional services offered are:
	Lunch (food) 
	£

	Registration fee* 
	£

	Deposit *       
	£

	
	


· There is no registration fee or deposit for the early year’s entitlement
5.  All fees are payable in full by (insert date) 

Or

Fees are payable in (insert no. of instalments) instalments by the (insert date)

6. Should fees remain unpaid at the dates specified in 5 above the following action will be taken:

a. A letter requesting payment of outstanding fees within 7 working days of the due date.

Should fees remain unpaid

b. A second letter requesting payment of outstanding fees (14 days after the original due date) within 7 working days.
c. Should  fees still remain unpaid 7 days after the date of the 2nd letter the child’s place will be forfeit at this provision.

7. This fee policy will be reviewed on (insert date)

Fees charged for children in receipt of early year’s entitlement funding (Nursery Education Grant)
For an eligible child* – The Early Years Entitlement funds a maximum of 15 hours per week for 38 weeks of the year, these hours are free.

Any fees charged relate to:

· Hours attended in excess of the 15 hours per week these hours are charges at rate C
· Weeks not funded by the Early Years Entitlement

· Additional services that are not linked to an Early years Entitlement funded place.
*A child becomes eligible for a funded place from the term after their third birthday.

