	Type of Provision
	Christian Day Nursery


	Name of Provision
	Special Treasures Childcare 


	Vacant Job Title
	OUT OF SCHOOL COORDINATOR 




	Hours of work
	30-40 hours per week Negotiable 


	Salary Range
	Excellent rates of pay negotiable depending on experience 


	Brief Over View of Job Description


	Excellent opportunity for a childcare Manager looking for career progression or a manager wishing to do something different. We are looking for a manager to continue the work in progress, building strong relationships and creating a warm and supportive environment coordinating our out of school team.
You will need to have the following qualifications, training and experience:
Some of your responsibilities will include:
* To achieve and maintain high standards of care and education for children 3-11 years
* To work within Special Treasures Christian Ethos 
* To effectively lead and manage the staff team including recruitment and retention
* To effectively manage the budget and occupancy levels to ensure the clubs are profitable
* To ensure all policies and procedures are implemented and adhered to at all times
* To Implement an effective parent liaison programme.
* Excellent organisational skills with the ability to work to targets and deadlines
* Good time management skills
* Excellent knowledge of health and safety legislation
* Knowledge of OFSTED standards and EYFS
* Excellent communication skills
* Strong people management skills


	Qualifications & Experience


	* NNEB, CACHE level 3, NVQ level 3 or equivalent recognised by the CWDC
*Clean drivers licence / car owner essential.



	Location of vacant post 
	Ealing 




	Closing date for applicants
	Until post is filled


Further information can be obtained from:
	Contact Name
	For more information please send your CV to be considered for the position to: Special Treasures Childcare, PO BOX 596,

Hayes, UB3 9GF


	Telephone number
	0208 841 9343 or 07931 320 721


	Email address
	specialtreasures@btinternet.com


